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1.00mue mooKeHn.

1.1. Hacrosmee ITonoxenne o mopsiike BbIa4yM, 3al0JIHEHAH, XPAHEHHH M yUeTe CBHIETEIbCTB
00 OKOHYaHMH aBTOLIKOJBI (Aasee o Tekety — [lomokenue) pa3paboTaHo Ha OCHOBAHHH:

- O@enepanpHoro 3akona ot 29.12.2012 roma No 273-®d3 «O6 obpasopannu B Poccuiickoii
denepanuny,

- Ycrasa [lpodeccuonanshoro obpasosatensHoro yupexaenus OO0 «AptoBuT» (nanee mo
TEKCTY — YupexJIeHue).

Hacrosmee ITonoxenue pernameHTHpyeT:
* [IpaBuia BBIIaYH CBHAETENLCTBA 00 OKOHYAHHH Y YpexkIEHHH,

* TpeboBanus x Gopme, 3aM0ONTHEHNIO, OpPraHU3aIMK YUETa H XpaHEHUs GJIaHKOB JOKYMEHTOB 00
o0pa3oBaHHH.

2.Beiaya cBUAETENHCTB 00 OKOHYAHUH Y UpeKIeHH .

2.1. CauzmerenbcTBO 00 OKOHYAHMH BBIIAIOTCH BHITYCKHHKAM YUpeKIeHWS, OCBOMBIIHMM
o0pa3oBaTeIbHYIO IPOTPaMMy B [IOITHOM 0ObEME M YCHEMIHO TTPOIEAIIHM HTOTOBYIO aTTECTALIMEO
B YCTaHOBJIEHHOM mopsake. OcHoBaHMeM JUIS  BBIAAYH  CBHUJETENLCTBA  SBIISETCH
3K3aMEHAIMOHHBIH MPOTOKOJ M MIPHKa3 HavaJbHUKA Y YPEKIEHHS O BBIIYCKE TPYIIILL.

2.2. CpuIeTeNnbCTBO BBIAAETCA MOJ JIMYHYIO TOAMMCH BBIYCKHUKY YUpeXIEHHs MpH
NpeABSBICHHH MM JOKYMEHTA, YIOCTOBEPAIOUIEr0 JIMYHOCTh, JHO0 POAMTENAM (3aKOHHBIM
TIPEACTABUTE/ISIM) HA OCHOBAHHUH JOKYMEHTOB, Y/I0CTOBEPSAIONINX HX IHYHOCTb, THO0 MHOMY JIHILY
Ha OCHOBAaHMH [IOKYMEHTA., yIOCTOBEPAIOUIEr0 JMYHOCTh, U O(QOPMIIEHHOH B yCTaHOBIEHHOM

NNOpsAdKE JOBEPEHHOCTH.

2.3. Jlng perucTpallvy BbIIAHHBIX CBHETENLCTB B YUpeXkIeHHM BejaeTcss KHUra permcrpamuu
JOKYMEHTOB 00 OKOHYaHHH 00yUeHHs B YupexaeHuH Ha OymakHoM HocuTene (nanee Kuura).

2.4, Knura B Yupex/JIeHUH COAEPIKHUT CACAYIOLUIME CBEICHHUS:

- MOPSAKOBBIN PErHCTpallMOHHBIH HOMeED,

- (haMunIus, MM, OTYECTBO BHINYCKHHKA,

- HAaUMEHOBaHHUe JOKYMEHTAa,

- HoMep Os1aHKa JOKYMEHTa,

- HaUMEHOBaHMe 00pa30BaTENLHOM TPOTPAMMBEI,

- IaThl HaYaja ¥ OKOHYaHUs 00y4eHus,

- IaTa © HOMEp NPOTOKOJIa NPOBEAEHHA KBAIH(UKAIIMOHHOTO 3K3aMeHa,

- JlaTa BblAa4YH JOKYMECHTA,
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- JTH4YHad IIOAIHUCh Ha4YaJlbHUKA H IoJIydaTesisi CBHJAETEILCTBRA.

2.5. Hcopasnenusi, AONYLIEHHBIE [PH  3anoTHEHUU Kuuru, 3aBepsiorcs HavaTbHHKOM
YUPeKICHHS U CKPEIISIOTCS IeYaThiO Y UperkICHHUS.

2.6. Knvra npounypoBsbiBaeTcs, [IPOHYMEPOBBIBAETCS, CKPEIUISETCS MevaThlo YupemIeHus
XPaHHUTCH KaK JOKYMEHT CTPOrOM OTYETHOCTH.,

2.7. CBueTenbCTBA, HE IOTyYeHHbIE BBIITYCKHHKAMH B O]l OKOHYaHHs YUPEeXKIeHUs, XPAHATCS B
YupexaeHuu 10 UX BocTpeGoBaHHs.

2.8. Ilpn obmapymenud OwWMGOK, IONYLICHHBIX [pH 3aI0JTHEHWH CBHJIETEILCTBA, B TOJ
OKOHYaHMS BBIIYCKHHKOM YUpEXKIEHHS BBIIAETCS CBUJAETEIbLCTBO HA HOBOM OJIaHKe B3aMeH
HCIIOPYEHHOTO. BhI1aua HOBOTO CBU/ICTENBCTBA B3AMEH HCIIOPYEHHOTO peructpupyercs B Kaure
Y4€Ta 33 HOBBIM PErMCTPAlHOHHBIM HOMepoM. [Ipu sToM HAIlpOTHB paHee CIeJIaHHOH 3aIlhcH
PETHCTPALMOHHOr0 HOMEpa J€NaeTcs I[OMETKA «HCIOPYEH, AHHYIMPOBAH, BBUIAHO HOBOE
CBHACTENLCTBO» € yKa3aHHEM HOBOIO PETHCTPALMOHHOIO HOMEpPa CBHAETE/BCTBA, BBLIAHHOIO
B3aMEH UCIIOPUYEHHOTO.

2.9. YupesxaeHue BBLIAET 1yGIMKAT CBHIETEIbCTRA B CJIydae ero yTparbl, HOPYH (MOBPEKIEHHUS).

2.10. Brpuiaya ayGnukaTa CBHIETENbCTBA OCYIIECTB/IIETCA HA OCHOBAHHUM I[TMCHMEHHOI'O
3aABJICHHS BBITYCKHMKA HJTH €0 3aKOHHOTO TIPe/ICTABHTEIS

- TIPH yTpare CBHJCTE/IBCTBA C M3JI0KEHHEM OOCTOATE/ILCTB YTPAThl CBHAETENHCTBA, 4 TAKIKE
HPHIOXKCHHEM IOKYMEHTOB, NOATBEPKAAIOLMX (aKT yTparh! (CIPABKH M3 OPraHOB BHYTPEHHHX
Ae11, OKAPHOH OXPaHbl, 0OBABICHHS B Ta3eTe H IPYrHX):

- TIpH IIOpYC CBUICTENLCTBA, NPH OOHAPYKEHUM OUIMOKH, JONYIIEHHON NPH 3allONHEHHH, C
H3TI0KEHNEM  OOCTOATENbCTE M XapaKTepa MOBPEKICHMI, HCKTIOYAIOMMX BO3MOYKHOCTE
NAILHEHIIET0  WCHONb30BAHUS MM YKA3aHHEM  JIOMYIIEHHbIX OowHOOK, ¢ NpPUIOKEHHEM
MOBPEKACHHOTO (HCIIOPYEHHOT0) CBHIETENBCTBA, KOTOPOE YHHUTOMKACTCS B YCTaHOBIICHHOM
MOpsLIKeE.

2.11. O Bblgave ny6IMKaTa CBHAETEIbCTBA YupexaenneMm u3naércs npukas. Komus IIpHKa3a,
3QABJICHUE BBIITYCKHHKA U BCE OCHOBAHHS 18 BbIIAYH Ay0IIMKaTa XpaHATCS B Y UpeskIeHUN,

2.12. Tlpu BelIave nyGinukata cBugeTelscTBa B Khure y4€Ta B TEKyUIEM TOAY JeIaercs
COOTBETCTBYIOUIAsl 3aNHCh, B TOM YHMCIIE YKA3bIBAIOTCH PETHCTPALHOHHBIMH HOMEp OpHUTrHHAJIA
CBHACTC/ILCTBA M [1aTa €r0 BbLIAYM, IIPM 3TOM OTMETKA O BbUIade IyOIHKATA CBUIETENLCTBA
ACNIACTCS TAKOKE HANPOTHB PErMCTPALMOHHOTO HOMEpa 3allicH BbLIAYH OpPHIHHAma. Kaskias
3aMACh O BblAAue JyO/MKaTa CBHACTENLCTBA 3aBEPAETCH [OAMUCHIO JMpeKTopa YupeKIeHHs U
CKPEIIACTCA MEYaThio Y upeskIeHus.

2.13. B cnyvae M3MeHeHHs HaMMEHOBAHUS Yupexnenus 1yOnuKarT cBHIETEILCTBA BHIIASTCH
YupexieHHeM BMeCTe ¢ JOKYMEHTOM, MOATBEPXK/IAIOIIMM  M3MEHEHHE HaUMEHOBAHHS
Yupexnenus.

2.14. JlyGnuKatbl CBHIETE/IBCTB BBLAAOTCS HA GJIAHKAX oOpasua, JeCTBYIOIEro B nepuosn
oOpalenus o BeLaye Ay6MKaTa, HE3aBHCHMO OT I0Ja OKOHYAHHS BBIITYCKHUKOM Y YperKIeHH s,



2.15. Pemenue o BblIa4e WM OTKA3 B Bblaue AyOJMKATa CBHMAETEILCTBA NPHMHMMAETCH
YupexaeHHeM B MECSUHBIH CPOK CO JHS M0JaYM ITHCHMEHHOTO 3asBIICHHUS.

3. 3anonueHue 61aHKOB CBUAETENLCTR.

3.1. bnanku CBHAETENLCTB 3AMOJIHSIOTCS Ha PYCCKOM S3bIKE PYKOITMCHBIM CIIOCOOO0M IIAPHKOBOM
PYYKOH C MacTO# YepPHOTO MM CHHETO IIBETOB THOO ¢ MOMOIILIO MPHHTepa (LIPH(TOM YEPHOTO
useta). [Ipu 3anonHennn 61aHKa CBHIETEIHCTBAa HEOOXOJUMO YKA3BIBAT CIEAYIOUIHE CBEIECHHS:

* opHIMaATEHOE Ha3BaHHE YUPEKICHNUS B MMEHUTEILHOM NAJIEXKeE, COTIACHO YCTaBy YUpekKIeHNS;
* HaMMEHOBaHMe ropoja (HaceNeHHOro MYHKTA), B KOTOPOM HAXOIHMTCS Y UpesKIeHHE;
* J1aTa BbIJIa4H CBHUIETE/IbCTRA,

* (daMHIMA, MMS M OTYECTBO IIHIA, MPOIICAUIEr0 MpOodECcCHOHANIBHOE 00ydYeHHe (IHIIETCS
IIOJTHOCTBIO B MMEHHUTENBLHOM TaJIeKe B COOTBETCTBHH C 3aIIMCHIO B ACIIOPTE HIIH 3aMEHSIOIIEM
€ro JOKYMEHTE).

* HAaMMEHOBaHUe 00pa3oBaTe/IbHOM POrpaMMBbI;
* Cpok 00yyeHust o ob6pa3oBaTeILHOM porpamMme;

* UTOTOBBIE OTMETKHM MO KaXIOMy y4eOHOMY INpeaMeTy HJIH JUCHHIUIMHE Y4eOGHOro IjiaHa
YupexIeHus, ¢ yKa3aHueM KoiauuecTBa dYacoB. OIIGHKH IO Y4eOHBIM TpeaMeTaM HIIH
JAMCIMIIIMHAM  NIPOCTABJISIOTCS  cloBaMH. [IpH 3TOM BO3MOXKHO COKpalleHHe cjloBa B
COOTBETCTBHMHM C IpaBHJIaMH pycckoit opdorpaduu (Hanpumep, YIOBIETBOPUTEIBHO - YIOBIL).
JlomyckaeTcs 3amuch «He M3ydalics» 110 OTHOLIEHHIO K IpeMeTaM (HCIIUILIHHAM) BApHAaTHBHOM
gacTH. Ha ocTasbHbIX He3anoMHEHHBIX CTPOKAX CTaBUTCS «Z».

3.2. B nybnukate cBHAETENbCTBA MTOCe aMUIMK, MMEHH, OTYECTBA YKA3bIBAETCS MO OKOHYAHHUS
M TOJHOE HAMMEHOBAHHE TOr0 YUpekKAeHHs, KOTOpPOe OKOHYMI BBINYCKHHK, CTaBHTCS JaTa
BblIauu aybnukara. Ha Omanke cBueTenbcTBa crpaBa B BepXHEM YIJIY CTABUTCH IITaMIl
«Jlybnuxar» nubo mapruKoBoii pyuKkoi YepHOro 1BeTa Jenaercs 3anuck «J{yomukary.

3.3. B cBuneTenseTBO 00 OKOHYAHHH YUpeKAeHUs CTaBATCS MOANKUCH: HaYallbHUKA Y YperKIeHus
C nocenyoIei X pacu@poBKoit (MHUIMAEL, GaMUIus).

3.4. B cmyuae BpeME@HHOT0 OTCYTCTBUS HaYaIbHUKA YUpeKIeHUs CBUJIETETBCTRO MO ITHCHIBAETCS
JIMIIOM, HCIOJIHAIOIIMM O00S3aHHOCTH HaudalbHMKA YYpeXKIeHHsS, Ha OCHOBAHHH MpHKa3a
YupexaeHus.

3.5. He nonyckaeTcs 3aBepeHue 01aHKOB CBHIETENLCTB (haKCHMUIIBHOMN TTOITHCHIO.

3.6. 3anonHeHHbIE OJaHKH CBHIETEIHCTB CKpPCIIIAIOTCA IIEYaThIO YLIPE)KJISHHH. OTTHCK meyaTH
JOOTKCH OBITH SACHBIM, YETKUM M JIETKO YU TAEMBIM.

3.7. bnaHKu CBHIETENLCTB IOCAE MX 3allOJIHEHHS JIOKHBI OBITh TIOATEJIBEHO IIPOBEPEHLI Ha
TOYHOCTh M 0e30lIH00YHOCTh BHECEHHBIX B Hero 3ammceil. He JAOMYCKAKTCA ITOJYUCTKH,

MIPOMYCKH CTPOK.

4. Vuér u XxpaHeHue OGIIaHKOB CBUIETEJIBCTB.



4.1. VuypexaeHHe €XKEeroJHO B COOTBETCTBHH C KOJHYECTBOM OOYYAIOIIMXCA B BBHITYCKHBIX
IpyNIax caMOCTOSTEIbHO ONpPEIeIAeT KOJIMYECTBO H3rOTABITHBAEMBIX OJIAHKOB CBHJIETEILCTB 00
OKOHYaHUHM Y YpexIeHHUs.

4.2. bnanku ceujieTenbeTB, KHHra XpaHATCs B YCIOBHSX, HCKITFOYAIOMMX HECAHKIIMOHHPOBAHHAbIIT
JOCTYNIl K HHUM: B ceie, 3aKpbIBaloIMMCs Ha 3aMoK. [lomelienue, rae XpaHarcs OJaHKH
CBH/ETENBCTB M KHHra 3aKpeIBaeTCs Ha 3aMOK.

4.3. Havanpnuk YupexIeHus sBIseTCS OTBETCTBEHHBIM 33 XpAaHEHHE, YUET U BbLIady OJ1aHKOB
CBHAETE/IBCTB, HA OCHOBAaHMM HaKIagHOH mNpuHMMaeT OJaHKH CBHAETENLCTB, CIEIUT 34

[PaBHJIBHOCTBIO O(hopMIeHHs OJ1aHKOB CBH/IETE/ILCTB.

4.4, bnaHKH CBHACTEILCTB HCIIOPYECHHBIC ITPH 3aII0JIHCHHUH, ITOAJIeKAaT CIIMCaHHIO.
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